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Income and Expense Statement for: 
Time Period: 

 Amount 

Income 

Earned Income ________ 
Wages or salary before deductions  

Unearned Income  
Interest earned this time period  
Money from savings and investments to help pay 
expenses during this time period 

 

Received Income from Government Programs  
Total Income $ 

Expenses 

Deductions Often Taken from Paychecks  
Contributions to retirement programs (401k, 

403b, pension, IRA) 

 

Federal Income Tax and State Income Tax  
Social Security and Medicare  

Saving and Investing (Pay Yourself First)  
Contribution to savings and investments  

Insurance Premiums  
Health, automobile, home or renters, life  

Housing Costs  
Transportation Costs  
Food Costs  
Family Member Care  
Communication and Computers  

Telephone landline, cell phone, Internet, 

cable/satellite television 

 

Medical Costs Not Covered by Insurance  
Clothing and Personal Care  
Educational Expenses  
Pet Care  
Entertainment  
Gifts and Charitable Contributions  
Credit Costs  

Student loan, credit card, other loan payments  
Total Expenses $ 

Net Gain or Net Loss (Income less Expenses) $ 

 

 

 

Income and Expense Statement Note Taking Guide 
 
 
 

Name     

 
Directions: Use the prompts provided to help you take notes during the lesson. 

 
 

 

 

 
 
 
 
 
 
 
 
 

 
 
 

 
 

 
 
 

 
 
 

 
 

 

What is an income and expense statement? 
_______________________________________________ 

How can an Income and Expense Statement help you 
manage money? 
Evaluate ______________________________________ 
Make changes to increase ________________________ 
Make changes to reach __________________________ 
Improve financial _______________________________ 

 

Income     

Income is _____________________________________ . 

Earned income is________________________________. 

Unearned income is _____________________________ . 

Received Income from Government Programs offer a 
______________________________________________. 

Two examples of earned income are ________________ 
and _____________________. 

Gross Income is _________________________________ 

Net Income is ___________________________________ 

The income recorded in the income section of the 
statement is ____________________ income. 

Two examples of unearned income are ______________ 
and _________________________. 

Two examples of income from government programs are 
_____________________ and ____________________ . 
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Expenses 
 

 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

Expenses are  _________________________________________________________________________  

Taxes are  ___________________________________________________________________________  

Taxes include: 

 Deductions from  _______________________________________________________________  

 _______________________________ such as housing and transportation. 

 ________________ and _________________ taxes are included within the cost of other expenses. 

Savings is  ___________________________________________________________________________  

Why can savings and investments be both an income and an expense? They can be __________________ 
money from savings or investments to pay for expenses. Or they can be _____________________ money to 
savings or investments for future use. 

Insurance is a product that ________________________________ from an individual to an insurance 
company. 

 

Examples of types of insurance are: Examples of expenses in the housing category are: 

 __________________________________  _________________________________ 

 __________________________________  _________________________________ 

 __________________________________  _________________________________ 

 __________________________________  _________________________________ 

Examples of expenses in the transportation category: Examples of assets in the food category: 

 __________________________________  ___________________________________ 

 __________________________________  ___________________________________ 

 __________________________________  ___________________________________ 

 __________________________________  ___________________________________ 

Example of family member care expenses: Example of communications and computer expense: 

 __________________________________  ___________________________________ 

Example of medical costs not covered by insurance: Example of clothing and personal care expenses: 

 __________________________________  ___________________________________ 

Example of educational expenses: Example of pet care expenses 

 __________________________________  ___________________________________ 

Example of entertainment expenses: Example of credit costs: 

 __________________________________  ___________________________________ 
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Tracking Income and Expenses 
 

Examples of methods of tracking income and expenses: 

 

 

 

 

 

 

 

 

 

Why is a written system is more effective than a mental system? 

 

___________________________________________________________________________ 

 

Which of these do you think would work best for you? _____________________________________________ 

 

Net Gain or Net Loss: 
 

 

 

 

 
 

If the result is a positive number, you have a net ___________________________. 

If the result is a negative number, you have a net ___________________________. 

 

 

 

 

________________ ________________ ________________ 

________________ ________________ 

 

__________________ 

 

 

__________________ 

 

__________________ 

   Statement of  
Financial Position  

Income & Expense 
Statement Spending Plan 

What is my financial position 

__________? 

What is my __________ money 

management plan? 

How have I managed my  

money in the ______? 
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Fill out Evan’s Income and Expense Statement below. 

Income and Expense Statement for: Evan 
Time Period: March 

 Amounts: 
Income  
Earned Income:  

 Wages or salary before deductions: ________ 
Total Income ________ 
Expenses  

Deductions Often Taken from Paychecks:  

 Federal Income Tax ________ 

 Social Security Tax (FICA) ________ 

 Medicare ________ 
Saving and Investing (Pay Yourself First)  

 Contribution to savings and investments ________ 
Insurance Premiums  

 Health insurance, Medicaid and Medicare ________ 

 Renters or homeowners insurance ________ 

 Auto insurance ________ 
Housing Costs  

 Housing payment (rent or mortgage) ________ 

 Utilities (gas, electricity, water, garbage) ________ 
Transportation Costs  

 Fuel (gasoline/diesel) ________ 
Food Costs  

 Food at the grocery store  

 Meals at restaurants ________ 

 Snacks away from home (coffee, treats) ________ 
Communication and Computers  

 Cell phone ________ 
Clothing and Personal Care  

 Personal care (shampoo, haircuts, cosmetics) ________ 

 Clothing ________ 
Entertainment  

 Movies, books, and other entertainment ________ 
Total Expenses ________ 

Net Gain or Net Loss (Income minus Expenses) ________ 

 

According to Evan’s Income and Expense Statement, he has a net loss. What are two things he can he do to change his 

net loss to a net gain? 

$ _______________________________________________________________________________________ 

$ _______________________________________________________________________________________ 

How has creating an Income and Expense Statement helped Evan manage his money? 

_______________________________________________________________________________________________ 

 


	Name: Lauren Vincent 
	What is an income and expense statement: Lists and summarizes income and expense transactions that have taken place over a specific period of time, usually a month or year.
	Evaluate: past financial decisions
	Make changes to increase: net worth
	Make changes to reach: goals
	Improve financial: well-being
	Income is: money recieved
	Earned income is: any money earned from working for pay
	Unearned income is: income received from sources other than employment. 
	undefined: form of income, usually temporary
	Two examples of earned income are: wages or salary before deductions
	and: commissions/tips/bonuses
	Gross Income is: money we earn before deductions
	Net Income is: money we actually take home
	statement is: gross income
	Two examples of unearned income are: interest 
	and_2: investments
	Two examples of income from government programs are: workers compensation
	and_3: scholarships and grant
	Expenses are: money spent
	Taxes are: deductions often taken from paychecks
	Deductions from: paychecks
	fill_4:  property taxes
	fill_5: sales
	and_4: excise
	Savings is: the portion of current income not spent on consumption
	Why can savings and investments be both an income and an expense They can be: taking
	money from savings or investments to pay for expenses Or they can be: adding
	Insurance is a product that: transfers
	fill_11: health
	fill_12: housing payment (rent, mortgage)
	fill_13: property and liability (home, cars)
	fill_14: utilities
	fill_15: life
	fill_16: property taxes
	fill_17: disability
	fill_18: household furnishings
	fill_19: loan payment
	fill_20: groceries
	fill_21: fuel
	fill_22: meals eaten at restaurants
	fill_23: license and registration
	fill_24: snacks away from home
	fill_25: repairs and maintenance
	fill_26: kitchen supplies
	fill_27: child care, allowances, care for other dependants
	fill_28: cell phone, internet service, cable TV
	fill_29: medical care, dental care, medications
	fill_30: shampoo, clothes, toothpaste, haircuts, shoes
	fill_31: tuition, private lessons/tutoring, supplies
	fill_32: food, veterinary costs, boarding
	fill_33: movies, music, concerts, games
	fill_34: credit cards, student loans
	undefined_2: you can trick yourself into thinking you spend less than you do. 
	Which of these do you think would work best for you: record in writing
	undefined_4: income
	undefined_5: expenses
	undefined_6: net gain or net loss
	If the result is a positive number you have a net: net gain
	If the result is a negative number you have a net: net loss
	1: $1600.00
	2: $160.00
	1_2: $200.00
	2_2: $99.20
	3: $23.20
	1_3: $255.52
	2_3: $100.00
	3_2: $40.00
	4: $400.00
	undefined_7: $10.00
	1_4: $100.00
	2_4: $120.00
	1_5: $22.00
	2_5: $20.00
	1_6: $70.00
	2_6: $15.00
	1_7: 
	2_7: $92.50
	3_3: -$57.42
	undefined_8: $1,657.42
	undefined_9: Evan could change his net loss to net gain by not spend as much money on lunch or not go to lunch as much. 
	undefined_10: Even could change his net loss to net gain by not going to as many ball games and not spend as much on entertainment. 
	How has creating an Income and Expense Statement helped Evan manage his money: It helps him remember not to spend as much money and to save the money in a savings account so that he will have a net gain.
	Text1: record in writing
	Text2: smartphone
	Text3: keep recipts
	Text4: depository institution account statements
	Text5: money management computer software program
	Text6: today
	Text7: past
	Text8: future


